
CO-OP IT’S WORKING!
Thank you for building tomorrow’s future 

through hosting a high school co-op student.
Every industry. Every student. Building tomorrow.

Thank You for Helping to 
Build Tomorrow’s 
Workforce by Welcoming a 
High School Co-op Student 
into your Workplace!

These opportunities allow students to 
explore potential career paths, build 
professional connections, and develop 
the con�dence and independence 
needed for future success.

Your support allows students to gain 
real-world experience and develop 
essential workplace skills.

Your commitment to student success 
helps bridge the gap between education 
and employment.

Your willingness to invest in youth 
development demonstrates a strong 
support of our community.

Thank you for being a trusted partner in 
education and for making a lasting 
impact on our students' lives.

Co-op It’s Working!



Before the Placement

Understand Program 
Requirements
Review objectives, timelines, 
required hours, and academic 
components (e.g., journals, 
evaluations).

Prepare a Suitable Role
Create tasks that suit a high 
school student’s abilities, focusing 
on learning and career exploration.

Assign a Supervisor
Select a patient, experienced 
mentor who can guide and 
support the student.

Health & Safety
Complete required forms, ensure 
a safe environment, and provide 
necessary training (e.g., WHMIS, 
PPE).

Orientation
Introduce the student, explain 
rules, schedules, procedures, and 
expectations.

Meaningful Work
Assign real tasks that build skills; 
increase responsibility over time.

Regular Communication 
Offer ongoing feedback, encourage 
questions, and promote re�ection.

Liaise with Co-op Teacher 
Attend check-ins/site visits and 
complete required documentation.

During the Placement End of Placement

Final Evaluation
Complete the school's 
evaluation form and provide 
verbal feedback.

Reference Letter
Consider writing a letter if the 
student performed well.

Debrief & Thank You
Recognize the student’s 
contributions and request 
feedback.

Supports provided by the Co-op Teacher

Program Guidance
Explain expectations, student goals, and legal 
requirements.

Ongoing Communication
Check in regularly and offer support.

Site Visits
Monitor progress through visits or calls.

Evaluation Help
Provide and assist with student assessments / 
feedback.

Issue Resolution
Address any concerns promptly.

Employer Tips for a Successful 
Co-op Experience


