Sample Resume

Use a professional sounding email Consider creating a digital portfolio
address and check your email daily. to showcase your skills in your
Don’t forget to look in your junk chosen trade. This could include
mail folder in case an employer’s pictures of a dish you made, deck
email has ended up there. you built, or a client’s haircut.

Your Name |/ /

Phone Number | Email Address | LinkedIn Profile URL (Optional) | Portfolio/Website URL (Optional)

Objective

A highly motivated and adaptable individual seeking to leverage [mention 1-2 key skills or experiences] to
contribute effectively to [type of role/industry] at [Company Name]. Eager to apply strong [mention a soft skill,
e.g., problem-solving] and [mention a hard skill] to achieve organizational goals and foster a positive work
environment. I

Look through the Training

Standard for your trade to Include skills and/or experiences that you
identify a hard skill connected have gained through your tech courses,
to your choosen trade. volunteer/work experiences, Co-op/OYAP

Soft Skills
Examples of Soft Skills:

placement, or SHSM program.

- Communication: Excellent verbal and written
communication skills, capable of conveying complex

) ) ) ) ) - Adaptability & Flexibility: Quickly adjusts to new
information clearly and concisely to diverse audiences.

environments, technologies, and changing priorities.

- Teamwork & Collaboration: Proven ability to work
effectively in team settings, contributing to shared
goals and supporting colleagues.

- Time Management & Organization: Efficiently
prioritizes tasks, manages multiple projects
simultaneously, and meets deadlines consistently.

- Problem-Solving: Strong analytical and critical thinking
skills to identify issues, analyze root causes, and
implement effective solutions.

+ Leadership: Ability to motivate and guide teams
towards successful project completion.

Hard Skills Experience
+ Look through the Training Standard for your trade to + Include Co-op/OYAP placements, volunteer work, part-
identify skills that you have. time/summer jobs

+ Include your Driver’s License in this section.

- Include skills you learned through your

tech courses, volunteer/work experiences Include experience that demonstrate both soft and hard skills.

Have you worked in an environment that is similar to the trade
you have choosen to pursue? For example, working in an outdoor
setting (such as Camp Counsellor or sector employer that you
are able to work in all weather (rain, sunshine, snow) outside).

Co-op/OYAP placement, SHSM program.

Safety Training

+ Include training you received through your
tech courses, volunteer/work experiences,
co-op/OYAP placement, SHSM program. Education

- Examples: First Aid, CPR, WHMIS, Working - List courses that you took in high school that
at Heights, Food Handler. connect to the trade you are pursuing.




Your Name

Phone Number | Email Address | LinkedIn Profile URL (Optional) | Portfolio/Website URL (Optional)

Objective

Soft Skills
Examples of Soft Skills:

Hard Skills Experience

Safety Training Education



